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5 Let’s get started Welcoming your audience Opening a presentation
Introducing yourself and Structuring a presentation

the topic Organizational details (talking about
Dealing with nervousness timing, handouts, questions)

Ways to get the audience’s attention

15 Today’s topic Body language Signposting (phrases to organize 
is … Tips on presenting to an your presentation)

English-speaking audience Talking about difficult issues
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Adding ideas
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Emphasizing important points
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Strategies for a good Making recommendations

conclusion Phrases for effective conclusions
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50 Any other Handling the question and Dealing with questions
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